
 
 

(OM) POSITION UPDATES 
Step 1 

 

 PQ13 Action – FTE and Funding Changes (SC) 

 Reason – Enterprise Structure Change 

 Validity Date – needs to be beginning of payroll period (6/2/2015, 6/17/2015, or 7/2/2015) 
 
Go through each infotype and make changes or save 
 
The only infotype that will have changes is: 
 B 007 “Is described by” relationship – change to new job class code 
 

 
 
 
 

 
 



 
(OM) POSITION UPDATES 

Step 2 
 

 PO13 Maintain  

 Highlight Object and Copy Infotype (5th icon, 2 pieces of paper) 

 

 
 
 
 
 
 
 
 
 
 
 



 
 

 Validity Date – needs to be beginning of payroll period (6/2/2015, 6/17/2015, or 7/2/2015) 

 Change Object Abbr.  to new Job Class Code 

 Change Object Name to new Job Class Title or Internal Job Title 

 Enter and Save 

 

 
 
 
 
 
 
 
 
 



 
(PA) EMPLOYEE UPDATES 

 

 PA40 Action – Appointment Change (SC) 

 Reason – Enterprise Structure Change 

 Enter the PERN for the employee 

 Enter the From date, needs to be the beginning of a payroll period (6/2/2015, 6/17/2015, or 
7/2/2015) 

 Enter and Save through all infotypes 
 

 
 
**Please note that you will need to know the employees work schedule rule and salary amount to 
enter in the system on infotypes 0007 and 0008** 
 
 
 
 


